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MEMORANDUM FOR: Director of Security

Chief, Freedom of Information Act Branch

THROUGH : Chief, PPG
25%1A FRoM -
SUBJECT : FOIA Case Processing

1. Reference is made to our discussion of 16 May
1975 for possible solutions that would eliminate delays in
processing FOIA requests.

2. In view of the lengthy search time required to
identify individuals mentioned in reports originating from
other government agencies, it is felt that this is an area
where current time consuming procedures can be vastly
improved.

3. Under present format, the FOIA reviewer must
obtain every file in which the indices search has revealed
the presence of a name similar to that of the Subject, and
then attempt to make a positive identification. This search
is conducted even though the reference is to a report,
memorandum, etc., furnished by another government agency.
Following the search, copies of these documents are then made
for inclusion in the FOIA file. This is done even though
the results of this search are not provided to the requester,
~<) but instead are forwarded to the CIA IRS coordinator.
W
Pl ﬁﬁ/ 4, Since the IRS coordinator cannot release or mention
\elwlf'the cited documents originating from FBI, State, etc. to the
requester, but can only communicate the fact of their ex-
istence to his appropriate counterpart, it would seem that o !
the Office of Security is unnecessarily belaboring its search W
and identification efforts. While realizing that certain
basic data is required by the originating agency to locate ?W”
the material to which we refer, the information reflected on \\( b\;’y

our computer print-outs should suffice. If tﬁé.agency con-
Cerned is subsequently unable to retrieve the cited material,

¢
additional information and/or copies of the documents could /VVd& sz/
be provided. Ut X;

A
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5. It would seem logical to assume that this
problem is being encountered in other government agencies,
especially the FBI. Coordination at the appropriate
level could result in a mutually satisfactory policy for
referral to these documents, and eliminate lengthy, and
often fruitless searches, thereby greatly speeding up
FOIA processing time.

25X1A
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